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To: State Directors

From: Director, Office of Fire and Aviation

Subject: Assistant Disbursing Officer (ADO) Training

The Bureau of Land Management (BLM) has scheduled Assistant Disbursing Officer (ADO) 
training for March 23-25, 1999, at the Alaska Fire Service (AFS) in Fairbanks, Alaska.

The EFF Payroll program and standard operating procedures have significantly changed to
implement federal and state income tax withholding requirements.  The three day training session
will include information on Department of Treasury requirements, ADO responsibilities, AD Pay
Plan updates, state and federal income tax withholding requirements, the new Interior ADO
Handbook, and hands-on computer training.  It is critical that ADOs attend in order to be
prepared to meet the needs of the field season.

ADOs may use 2821-00-9990 for travel and per diem expenses.

A block of 20 rooms has been reserved until March 1, 1999 under “BLM-ADO” at the Regency
Court Hotel located at 95 10th Avenue, Fairbanks. The rate is $65.00, plus 8% tax, for a total of
$70.20.  Attendees should contact the hotel directly at 1-800-348-7340.  The per diem rate in
Alaska is $75 for hotel and $55 for M&IE.   The hotel offers two accessible rooms, a full service
restaurant and a courtesy van to and from the airport.  AFS will provide two vans for attendee
transportation during the week.

Personnel must contact Barbara Sylte at (907) 356-5781 by March 1 to confirm attendance. 
Confirmed attendees will receive an information packet in early March.
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